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March 2, 2009

[Insert Date]

[Recipient Name]

[Company Address 1]

[Company Address 2]

[Company Address 3]

[Company Address 4]

Dear [Recipient Name],
Credit Application
We are pleased to confirm the details of your credit account facility details of which are noted below:-

Account Number: [Insert Account No.]

Approved Credit Limit: £ [Insert Amount]

Payment Terms: [Insert terms and be specific]

Credit Control Contact: [Insert Name]
Telephone: [Insert Telephone No:]

Credit Control Email: [Insert Email Address]

We would like to take this opportunity to thank you for your business and look forward to working with you.

Yours sincerely,
[Insert Your Name]
[Insert Position]
[Insert Company Name]
